
Faith Lutheran College, Redlands – Assessment Procedure Year 11 - 12 

 RESTORATIVE CLASSROOM CULTURE 
Care, Courtesy, Consideration, Common 

Sense and Commitment 
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Deadline Not Met 
Assess: Nature? 

Cause? Why?

Teacher - Student                      
Level 1                                     

Intervention (1st 
incidence of late 

submission)

Find out why and 
make a decision to 
grant an extension 
for a MAXIMUM of 

a week - then phone 
parents and place 

Pastoral Care Note 1 
on TASS.

Teacher - Student -
Parent.                  
Level 2                                   

Intervention (missed 
extension date or 

has had a 2nd  
incidence of late 

submission)

Classrrom teacher 
to contact parents

Provide feedback on student 
learning for parents. 

including details about the 
checkpoints and lead up to 

submission. This could 
include missed poor drafts, 
behaviour, disengagement 

etc. Develop a plan for 
submission after which a 

grade will be finalised based 
on evidence available.

Information sharing 
with PCG teacher, 

YLC, DHOS Learning. 
Pastoral Care notes 

2 on TASS by 
Teacher

Teacher - Student -
Parent - DHoS Learning 

OR YLC Intervention        
Level 3

Intervention (Ongoing 
disengagment or non-

submission)  

DHoSL/YLC to 
contact parents

Restorative Chat or 
Reconciliation 

Meeting Negotiated 
consequences -

learning plan 
implemented.

Information 
sharing with 
PCG teacher, 

YLC, DHoS 
Pastoral Care 

note 3 on  TASS 
by YLC/DHoS

Deputy HoS -
Learning - Parent -

Teacher or YLC           
Level 4

Ongoing 
disengagement in 
one area or across 

multiple areas

Parent 
Interview

Restorative Chat or 
Reconciliation 
Meeting Non-

negotiated 
consequences: 

management plan

Information 
sharing with 

relevent staff.
Pastoral Care 

note 4  on  
TASS by DHoS

Deputy Head of 
School.                              

Level 5 Discussion 
about ongoing 

subject enrolment                                      
Complete 

disengagment from 
course or assessment 

requirements

Parent 
Interview

Non-negotiated 
targets: Deadline to 

achieve targets

Level 6
Withdrawal of 

course enrolment

Information 
sharing 

Contact all 
pertinent staff 

Notes on 
Pastoral Care 

TASS

Meaningful learning: 
• Teacher – student 

conversation 
• Positive 

communication 
with families 

• Accountability  
• Development of 

rapport/goodwill 
 

Effective  
Relationships and 
communication 
for learning 

 

This procedure recognises that non-submission is often linked to disengagement in class that could have 
roots in a student’s socio-emotional wellbeing or general relational management concerns. The procedure 
reflects that at anytime the process can treated as pastoral and be taken across to the College’s Relational 
Management Plan or pastoral process. 

Please note that the College is bound by external providers dates 
and policies. These are often non-negotiable and failure to submit 
could have consequences beyond the College’s control. 

Extension 
asked 48 hours 
prior due date.  

 

Teacher makes 
decision to 

grant extension. 
place Pastoral 
Care note on 

TASS 

 


